
ENROLMENT/ADMISSION POLICY OF ST MARKS B.N.S. 
The Glen, Cork. 

 
A. General Information 

 
The Board of Management of St. Marks B.N.S., The Glen has set out its 
enrolment/admission policy in accordance with the provisions of the Education Act 1998. 
The Board of Management trust that by doing so parents will be assisted in relation to 
enrolment matters and that furthermore, the Chairperson of the Board of Management, Fr 
John Donovan and the Principal Teacher, Mags Coffey will be happy to clarify any further 
matters arising from the policy. 

 
St. Marks B.N.S. (Roll No. 19426P) is a Catholic School under the Patronage of the Bishop 
of Cork and Ross: 
 
• The School is a boys school which caters for pupils from Junior Infants to Sixth Class. 

 
• The School has 11 permanent teachers. 

 
 
• The School depends on the grants and teacher resources provided by the Dept. of 

Education and Science (D.E.S.) and it operates within the regulations laid down, from 
time to time, by the Dept. The resources and funding available from the Dept. governed 
the services that the School provides.  

 
• In accordance with Section 9 & 30 of the Education Act 1998 the schools follows the 

curriculum programmes prescribes by the D.E.S., which maybe amended from time to 
time.  

 
• Within the context and parameters of the Dept regulations and programmes, the rights of 

the patron as set out in the Education Act, and the funding and resources available, the 
School supports the following principles: 

a.  Inclusiveness 
b.  Equality of access and participation 
c.  Parental choice in relation to enrolment 
d.  Respect for the diversity of values, beliefs, traditions, languages and ways  
     of life in society. 

 



B.    THE ENROLMENT PROCEDURES 
 
1. Application Procedures: 

Parents who wish to enrol their children in Junior Infants must complete an enrolment 
application form and return it to the School with a Birth Certificate. Enrolment 
application forms are available from the School Principal during school hours. The 
enrolment application form provides the information which the school needs to 
complete the official registration of the child as a pupil. 

 
 2. Selection Procedures (where applicable):  

Decisions in relation to application for enrolment are made by the Board of 
Management. Insofar as practicable, having regard to the School's enrolment policy, 
children will be enrolled on application. While recognising the right of parents to 
enrol their child in the school of their choice the Board of Management of St. Marks 
B.N.S. must respect the rights of the existing school community and, in particular, the 
children already enrolled. This requires balanced judgement, which is guided by the 
principles of natural justice and acting in the best interests of all children. Assisting 
the school in such circumstances the Board of Management reserves the right to 
determine the maximum number of children in each separate classroom bearing in 
mind: 
 

-   availability of classroom 
-   educational needs of children of a particular age 
-   multigrade classes 
-   presence of children with special needs 
-   D.E.S. maximum class size directives. In accordance with the D.E.S. Rules 
    for National Schools pupils may only be enrolled following their Fourth  
   birthday. 

 
The following criteria(not in order of priority) will be used by the Board in the event 
of application numbers exceeding available places, accommodation, class size/mixed 
classes, staffing and special needs of the child. 
 

-   whether there are siblings already attending the schools 
-   ages of the children 
-   catchment area 
-   the ability of the school to cope with the childs needs. 

 
 
3. The policy of St. Marks B.N.S. is that pupils will be admitted to the School on the 1st 

of September. In the event of a child becoming four years of age during the month of 
September, due consideration will be given to enrolment before the 30th of 
September. No new infants Junior Infants will be accepted after this date. 

 



4. Enrolment of Children with Special Needs. 
Where there is an application for the enrolment of a child with special needs the 
Board of Management will request a copy of the childs medical and/or psychological 
report or where such a report is not available the Board will request that the child will 
be assessed immediately. Following receipt of the report, the Board will assess how 
the School could best meet the needs specified in the report. Where special resources 
are required the Board, prior to enrolment, will request D.E.S. to provide the 
resources to meet the needs of the child. 

 
The Board of Management may decide to defer enrolment of a particular child, 
pending the receipt of an assessment report and/or the provision of appropriate 
resources by D.E.S. 

 
5. Pupils Transferring 

Pupils may transfer to the school at any time, subject to School policy and the Rules 
governing National Schools. Information concerning attendance and educational 
progress will be required in accordance with the Education Welfare Act (2000). 

 
6. Code of Behaviour 

Children enrolled in this School are required to comply with the Schools/Board of 
Management Code of Behaviour as well as all other School policies on Curriculum, 
Organisation and Management. The Board of Management expects the cooperation of 
Parents/Guardians in ensuring that their child complies with said policies at all times. 
These policies may be added to and revised from time to time. A full copy of the 
Code of Behaviour is available from the Principal during school hours. 

 
 
 
C. Appeals Procedure 

 
Parents/Guardians who are dissatisfied with an enrolment decision, may appeal to the Board 
of Management.  It must be addressed, in writing, to the Chairperson of the Board, stating the 
grounds for the appeal, and lodged within ten days of receiving the refusal.  Parents, if 
unhappy with the result of this appeal, may appeal to the Department of Education and 
Science under Section 29 of the Education Act on the official form provided by the 
Department.  This appeal must be lodged within 42 days of receipt of the refusal from the 
school to enrol. 

 
 


